V 1.3
Full Planning Application Validation Checklist

	Application Reference
	23/00536/FUL
	Address
	25-27 First Floor  Market Place Heywood OL10 1LA
	Description on Form
	Change of use from existing office and storage space, to a 3bed HMO at first floor and a single unit apartment at second floor.
	
	Tech. Support Changed?
	Choose an item.
	Description by Tech Support
	Change of use from existing office and storage space, to a 3bed HMO at first floor and a single unit apartment at second floor.
	
	Validating Officer Changed?
	Choose an item.
	Description by Val. Officer
also now in Uniform
	Click here to enter text.



Document Control
	
	Officer
	Date

	Tech Support 
	Click or tap here to enter text.	Click here to enter a date.
	Case Officer
	Click or tap here to enter text.	

	Validating Officer 
	Click or tap here to enter text.	Click here to enter a date.



Constraints – within or adjacent to the site
	Conservation Area
	☐	Name:
	Click here to enter text.
	Listed Building
	☒	Name:
	Click here to enter text.
	Tree Preservation Order
	☐	No.:
	Click here to enter text.
	Public Right of Way
	☐	Ref.:
	Click here to enter text.
	SBI/SSSI/SAC
	☐	Name:
	Click here to enter text.
	Coal Mining High Risk Area
	☐	Flood Zone 2 or 3
	☐
	Critical Drainage Area
	☐	TfGM/Network Rail Buffer Zone
	☐
	Hazard
	☐	Council Freehold/Leasehold
	☐
	SSSI Risk Zone
	☐	Air Quality Management Area
	☐
	Green Belt or Protected Open Land
	☐	Landfill (250m buffer)
	☐
	High Rise (7 storeys plus) or curtilage of
	☐	M62/A627(M), M66 inc embankments
	☐
	Other
	☐	Name:
	Click here to enter text.
	Comments
	Click here to enter text.





Pre-application

	Pre-Application
	☐	Reference no: 
	




Checklist
	
	Tech Support
	Validating Officer

	Application Form
	Choose an item.	OK
	Certificate
	Choose an item.	OK
	Site Address
	Choose an item.	OK
	Description
	Choose an item.	OK
	Red Edge
	Choose an item.	OK
	Site/Block Plan
	Choose an item.	No
	Elevations/Other Plans
	Choose an item.	No
	Fee
	Choose an item.	




Publicity
	
	Tech Support
	Validating Officer

	Neighbour Notifications
	In Uniform
	Choose an item.
	
	
	

	Site Notice
	☐	Type:
	Click here to enter text.
	Press Notice
	☐	Type:
	Click here to enter text.
	Comments
	Click here to enter text.


Scale

	Major
	☐
	Minor
	☐


Supporting Reports (S – Submitted; R – Required)
	Affordable Housing Statement
	N/A	Agricultural Land Classification
	N/A
	Agricultural Statement
	N/A	Air Quality Assessment
	N/A
	Archaeological Assessment
	N/A	Biodiversity Statement
	N/A
	Bird and Bat Surveys
	N/A	Coal Mining Risk Assessment
	N/A
	Community Involvement Statement
	N/A	Contamination Report/Phase I SI
	N/A
	Crime Impact Statement
	N/A	Daylight/Sunlight Assessment
	N/A
	Design & Access Statement 
	N/A	Drawing/Document Register
(Majors or apps with >20 docs)
	N/A
	Ecological Appraisal (Phase I)
	N/A	Employment Land Supply Impact Ass.
	N/A
	Energy & Climate Change Statement
	N/A	Extraction & Ventilation Specification
	N/A
	Flood Risk Assessment
	N/A	Green Belt/POL Assessment
	N/A
	Habitats Regulations Assessment
	N/A	Health Impact Assessment
	N/A
	Heritage Statement
	N/A	Land or Slope Stability Assessment
	N/A
	Landscape & Visual Impact Ass.
	N/A	Lighting Assessment
	N/A
	Minerals Assessment
	N/A	Noise/Vibration Impact Assessment
	N/A
	Open Space Assessment
	N/A	Planning/Supporting Statement
	N/A
	Retail, Office & Leisure Impact Ass.
	N/A	S106 Heads of Terms
	N/A
	Structural Survey
	N/A	Sustainable Drainage Assessment
	N/A
	SuDS Pro-Forma
	N/A	Town Centre Uses Sequential Test
	N/A
	Transport Statement/Assessment (TAs – consult Nat Highways)
	N/A	Travel Plan (Framework)
	N/A
	Tree Survey and AIA
	N/A	Viability Appraisal
	N/A
	Other
	☐	Type: Click here to enter text.

	Comments
	Click here to enter text.


Consultees
	Highways
	☒	Drainage/LLFA
	☐
	Public Protection (Noise/Light/Odour)
	☒	Public Protection (Contamination)
	☐
	Public Protection (Air Quality)
	☐	Public Rights of Way
	☐
	Tree Officer
	☐	
	☐
	Conservation Officer
	☒	HSE (PADHI+ System)
	☐
	Neighbourhood Forum Area
	☐	Name:
	Click here to enter text.
	Adjoining Planning Authority
	☐	Name:
	Click here to enter text.
	Canal & River Trust
	☐	Network Rail
	☐
	United Utilities
	☐	Natural England
	☐
	Environment Agency
	☐	National Highways
	☐
	GM Archaeological Unit
	☐	GM Ecology Unit
	☐
	Transport for Greater Manchester
	☐	GMP – Design for Security
	☐
	Sport England
	☐	Historic England
	☐
	Coal Authority
	☐	EM – Open Space
	☐
	EM – Formal Sports
	☐	Strategic Housing
	☐
	National Amenity Societies
	☐	GM Fire Service
	☐
	Schools Service
	☐	Strategic Planning
	☐
	Strategic Transport
	☐	Street Lighting
	☐
	Adult Care (Strat Housing, Comm. & R&B) 
	☐	Health & Safety Executive
	☐
	Cycling UK
	☐	
	

	Other
	☐	Name:
	Click here to enter text.
	Comments
	Click here to enter text.




Comments
	
	Comments

	Tech Support 
	Click here to enter text.
	Validating Officer 
	Need existing and proposed elevations need existing and proposed block plans and show bin storage 


Validity
	
	Officer
	Valid?

	Tech Support 
	Click or tap here to enter text.	Choose an item.
	Validating Officer 
	abovaird	No


Review
	Return to Validating Officer upon receipt of further info?
	☐
	Do you require a paper copy of the file
	Yes/No (delete as necessary)


	Applicant/agent fee details in Uniform (check township/ward also)
	☐
	Validation Screen:

	· Case Officer
· District office (township)
· Valid date
· Development type & decision type

	☐
☐
☐
☐

	Plot application site on map screen
	☐
	Review validation checklist ensure Uniform up-to-date: (description of development, neighbours, consultees)


	☐
	Press Advert:
(P:\DC APPLICATION PROCESSING RECORD SHEET)
	☐
	Print Screen:

	· Acknowledgment Letter
· Buildings regs required letter
· Officer acknowledgment letter
· File Label (if paper file requested)

	☐
☐
☐
☐

	Print neighbour letters:
	☐


	Print consultations:
	☐


	Change application status in APPS REVD – FOR VALIDATING spreadsheet):
(P:\DC WORKFLOW) 
	☐


	Onbase check: re-index DOCs from REMs / check file types converted to pdf
	☐


	Upload this checklist to Onbase when complete
	☐
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